
	
  

	
  

 
Client Checklist 

(Print	
  out	
  to	
  keep	
  your	
  project	
  on	
  track)	
  
	
  
	
  

1. Song Preparation/PreProduction 
(	
  )	
  Song	
  is	
  finished 
(	
  )	
  Email	
  us	
  an	
  mp3	
  of	
  your	
  rough	
  recording	
  
(	
  )	
  Email	
  us	
  an	
  MS	
  Word	
  doc	
  of	
  your	
  lyric	
  sheet	
  
(	
  )	
  Confirm	
  arrangement	
  (players,	
  singers,	
  etc.)	
  
(	
  )	
  Confirm	
  session	
  dates/times	
  

	
  
	
  

1. Home Set Up 
(	
  )	
  Computer	
  with	
  high-­speed	
  (cable/DSL)	
  internet	
  connection	
  
(	
  )	
  High	
  quality	
  earphones	
  or	
  headphones	
  
(	
  )	
  Download,	
  install	
  &	
  test	
  Skype	
  	
  
(	
  )	
  Test	
  studio	
  feed	
  

	
  
	
  

2. During The session 
(	
  )	
  Printed	
  lyric	
  sheet	
  for	
  notes	
  
(	
  )	
  Log	
  in	
  
(	
  )	
  Listen	
  live	
  

	
  
	
  

3. After the Session 
(	
  )	
  Approve	
  the	
  mix	
  of	
  your	
  song	
  
(	
  )	
  Receive	
  files	
  (mp3/.WAV	
  or	
  .AIFF)	
  of	
  your	
  final	
  mix	
  
(	
  )	
  Love	
  your	
  song!	
  

	
  	
  


